
WORKSHEET:

Tax Document Checklist1

Stay organized for tax time by collecting all relevant  
documents and maintaining the following schedule.

Recommended 
Timing

Document Checklist

End of January Form W-2: Wage and Tax Statement Income from employers

Form 1099-NEC: Nonemployee Compensation Income if you are self-employed or worked 
as an independent contractor, and a business entity paid you $600 or more in 2023

Form 1099-B: Proceeds from broker and barter exchange transactions

Form 1099-G: Certain Government Payments State and local income tax refunds  
and/or state unemployment benefits

Form 1099-R: Distributions from pensions, annuities, retirement or profit-sharing 
plans, IRAs, insurance contracts, etc.

Form 1099-S: Proceeds from Real Estate Transactions Income from the sale of 
property (e.g., original cost, cost of improvements)

Form SSA-1099: Social security benefit statement

Form 1098-T: Tuition statement from an educational institution

Mid February Form 1099-DIV, Form 1099-INT: Dividends, distributions or interest received

Mid March K-3s from Partnerships (e.g., MLPs) and Stock Option Information (e.g., Forms 3921 
and 3922): Annual report of a partner’s share of the partnership’s income, deductions, 
credits, etc., and information relating to incentive stock option exercises and purchases 
under a qualified employee stock purchase plan

Prior to Filing Charitable donations and Donor Advised Fund (DAF) contributions

Business expense records (e.g., receipts, credit card statements)

Home size, office size, home expenses, and office expenses (among other criteria) 
if you utilized your home for business purposes and are eligible to apply for the home 
office expense deduction.*

*Note: There are restrictions regarding who can claim the home office deduction. 
Employees who receive a paycheck or a Form W-2 exclusively from an employer and 
have been working from home due to COVID are generally not entitled to claim an 
itemized deduction for home office expenses

1 Certain information reporting forms are listed, but many others could be applicable. Consult with your tax advisor to ensure that 
you have all relevant forms. https://www.morganstanley.com/content/dam/msdotcom/en/themes/tax/client-tax-2021-checklist.pdf



The seminar is for educational and informational purposes only. There will be no discussion of, or distribution of written materials relating to specific products or 
investments at the seminar. It does not provide individually tailored investment advice. Morgan Stanley Smith Barney LLC (“Morgan Stanley”) recommends that 
investors independently evaluate particular investments and strategies, and encourages investors to seek the advice of a Financial Advisor. The appropriateness 
of a particular investment or strategy will depend on an investor’s individual circumstances and objectives.
Individuals should consult their personal tax and legal advisors before making any tax or legal related decisions. Morgan Stanley Smith Barney LLC (“Morgan Stanley”), 
its affiliates and Morgan Stanley Financial Advisors and Private Wealth Advisors do not provide tax or legal advice.
Investing involves risk, including risk of loss. 
When Morgan Stanley Smith Barney LLC, its affiliates and Morgan Stanley Financial Advisors and Private Wealth Advisors (collectively, “Morgan Stanley”) provide 
“investment advice” regarding a retirement or welfare benefit plan account, an individual retirement account or a Coverdell education savings account (“Retirement 
Account”), Morgan Stanley is a “fiduciary” as those terms are defined under the Employee Retirement Income Security Act of 1974, as amended (“ERISA”), and/
or the Internal Revenue Code of 1986 (the “Code”), as applicable. When Morgan Stanley provides investment education, takes orders on an unsolicited basis or 
otherwise does not provide “investment advice”, Morgan Stanley will not be considered a “fiduciary” under ERISA and/or the Code. For more information regarding 
Morgan Stanley’s role with respect to a Retirement Account, please visit www.morganstanley.com/disclosures/dol. Tax laws are complex and subject to change. 
Morgan Stanley does not provide tax or legal advice. Individuals are encouraged to consult their tax and legal advisors (a) before establishing a Retirement 
Account, and (b) regarding any potential tax, ERISA and related consequences of any investments or other transactions made with respect to a Retirement Account
The 529 Plan Program Disclosure contains more information on investment options, investment objectives, risk factors, fees and expenses, and potential tax 
consequences. Investors can obtain a 529 Plan Program Disclosure from their Financial Advisor and should read it carefully before investing.
Attendance at this Video Conferencing meeting is through direct invitation by Morgan Stanley Smith Barney LLC (“Morgan Stanley”). All attendees should identify 
if anyone else is present with them at the start of the session so that the meeting organizer is aware of everyone in attendance. Attendees who are joining via a 
forwarded invitation from someone outside of Morgan Stanley should provide their full name and email address when attending the meeting or excuse themselves 
from this meeting. All information, content, products and services discussed during the meeting are intended only for individuals accepted into the meeting and residing 
in states where the meeting organizer is registered. You may not record, reproduce, publish, or distribute any of the content or materials discussed and/or presented 
during the meeting without the express written consent of Morgan Stanley. Any information or content shared by an attendee as a meeting participant (including but 
not limited to documents or applications) will be visible to all other attendees. Do not share information or content if you do not want it visible to other attendees. 
All attendees should identify if anyone else is present with them at the start of the session so that the meeting organizer is aware of everyone in attendance. 
Attendees who are joining via a forwarded invitation from someone outside of Morgan Stanley should provide their full name and email address when attending 
the meeting or excuse themselves from this meeting.
All information, content, products and services discussed during the meeting are intended only for individuals accepted into the meeting and residing in states 
where the meeting organizer is registered. You may not record, reproduce, publish or distribute any of the content or materials discussed and/or presented during 
the meeting without the express written consent of Morgan Stanley.
Any information or content shared by an attendee as a meeting participant (including, but not limited to, documents or applications) will be visible to all other 
attendees. Do not share information or content if you do not want it visible to other attendees.
Morgan Stanley Smith Barney LLC is a registered broker-dealer, member SIPC, and not a bank. Where appropriate, Morgan Stanley Smith Barney LLC has entered 
into arrangements with banks and other third parties to assist in offering certain banking-related products and services.
Investment, insurance and annuity products offered through Morgan Stanley Smith Barney LLC are: NOT FDIC INSURED | MAY LOSE VALUE | NOT BANK 
GUARANTEED | NOT A BANK DEPOSIT | NOT INSURED BY ANY FEDERAL GOVERNMENT AGENCY
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